NAPIER UNIVERSITY CAREERS FAIR, CRAIGLOCKHART, 16 OCTOBER 2008
INFORMATION FORM
Date and Times 
Thursday 16 October 2008; opening at 10am and closing at 3pm.
Exhibitors can set up from 9am and are asked to remove their displays on the same day.
Location and Parking
The Fair will take place on Thursday 16 October 2008 at the University’s Craiglockhart Campus.

Directions, maps and accommodation information will be sent to all exhibitors on confirmation of booking.
Parking spaces will be made available to exhibitors.

Costs
Apply before Friday 29 July 2008 to qualify for our earlybird rate of only £120 + VAT.
Bookings received after Friday 29 July 2008 will be £150 + VAT.  

We request that all bookings be made by 29 August 2008.

Prices include the following:

· Exhibition space

· Presentation facilities on a first-come first-served basis
· Catering for two representatives, including lunch and soft drinks

(additional representatives will be charged at £15 + VAT per person)

· Pre-fair publicity

· Entry in Careers Fair Programme

Exhibitors will be invoiced as soon as possible after the fair.  
Cancellation:  Organisations who cancel their booking after Friday 29 August 2008 will be required to pay the full booking fee.  No refund will be given.  Cancellations must be made in writing
Exhibition Space
A table, chair/s (one per representative) and space for display boards will be provided. 

The maximum width for display boards is 9ft/3m.  

Presentation Facilities

Presentation facilities for one hour slots are available on request as first-come first-served on receipt of the Booking Form.  

Careers Fair Publicity
We ask you to provide us with information about your vacancies, disciplines sought and any other relevant information on our Booking form.  This will be used to inform students and staff about fair exhibitors in the weeks leading up to the fair and will also be printed in the Careers Fair Programme.  To guarantee inclusion in this, you will be required to submit copy by Friday 29 August 2008. Every effort will go into publicising the Fair as we recognise the importance of maximising student attendance from all Faculties in order to ensure a successful day for exhibitors.
Napier University Contacts
All arrangements can be discussed with Rosy Addison during office hours ( 9am-5pm, Monday - Friday ) by email: r.addison@napier.ac.uk or phone 0131 455 2910.
Sponsorship
You can raise your profile further by sponsoring our Careers Fair this year.  To discuss sponsorship opportunities, please contact Steve McLellan, Careers Adviser by email to S.McLellan@napier.ac.uk or phone 0131 455 2911.
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